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	Placement Year Assessment Reflective Portfolio



	Name
	

	Student ID
	

	University Course
	

	Placement Tutor
	

	Placement Year Job Title
	

	Company/Organisation
	

	Start date – End date
	

	Date of start of placement reflection
	(after approx. 1 month)

	Date of interim reflection
	(after approx. 4 months)

	Date of end of placement reflection
	(towards end of placement)


	Section A: Target/Objective Setting


Please send to your Placement Tutor when completed (due within 6 weeks of your placement start date).


	Set yourself 4 targets or objectives for the next 3 months.
You may wish to consider the role you’re working in, skills or attributes you wish to develop and how/where you can develop these. 
Please detail how you plan to achieve and measure each target/objective.

	1.

	How will this target/objective be measured?

	2. 

	How will this target/objective be measured?

	3.

	How will this target/objective be measured?

	4.

	How will this target/objective be measured?


	Health & Safety

	Are there any Health & Safety concerns to raise? (If yes, please provide details)


	Section B:  Interim reflection

Please send to your Placement Tutor when completed. Due within 5 months of your placement start date.


	Name
	

	Job Title
	

	Date of interim reflection
	


	Achievement towards targets/objectives
Reflecting back at the past 3 months have your targets/objectives been met/achieved? Provide details, giving examples of how you met your targets and how you measured success.

	1.

	2.

	3.

	4.

	Key successes to date

	


	Set yourself 4 further targets or objectives for the remainder of your time on placement.

These can be different to your original 4 targets, or you may choose to set variations of your previous goals.

Please detail how you plan to achieve and measure each target/objective.

	5.

	How will this target/objective be measured?

	6. 

	How will this target/objective be measured?

	7.

	How will this target/objective be measured?

	8.

	How will this target/objective be measured?


	Health & Safety

	Are there any Health & Safety concerns to raise? (If yes, please provide details)



	Section C:  End of placement reflection

Please send to your Placement Tutor when completed. Due within 1 month of finishing your placement or by 15th May (if your placement has not finished by this date).


	Name
	

	Job Title
	

	Date of end of placement reflection
	


	Achievement towards targets/objectives

Reflecting back have your targets/objectives been met/achieved? Provide details, giving examples of how you met your targets and how you measured success.

	5.

	6.

	7.

	8.


	Key successes on placement

	


	Adding your placement year to your CV

Summarise your placement year to add to your CV. Try to provide the reader with an overview of your role and responsibilities, using STAR (Situation, Task, Action and Result) to detail your achievements and successes.

	


	Health & Safety

	Are there any Health & Safety concerns to raise? (If yes, please provide details)
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